Tips for completing the Kid Care Connection, Inc. Enrollment Packet:

As you know there is paperwork involved in enrolling in a childcare program.  Here are a few tips to help you complete the enrollment papers for your child.  Please be sure to fill out all the forms completely.  Please return the paperwork with a $10.00 registration fee and a $25.00 supply fee to reserve your child a spot.  We appreciate your cooperation.  If you have any questions, please call (316) 832-0413.
1. Registration Form: Please fill out this form completely front and back.  

· If you would like to authorize someone to pick up your child from the program, he/she MUST be listed on this form.  We cannot accept your permission over the phone.  All changes must be submitted in writing.  We will check ID’s of unfamiliar persons who come to pick up a child.

· You must provide two separate emergency contacts other that yourself.

2. Kansas Department of Health Medical Record:  
· Parents are to complete the front of this form completely (please do not leave any blanks).  

·  Immunization record: at the bottom on the back must be filled in.  If you obtain immunization records from your doctor please transfer the dates from your record to this form.  

· The individual filling this form out must sign at the bottom.

3. Authorization for Emergency Medical Care:

· This form needs to be witnessed by someone other than the parent or guardian.

· This form does not need to be notarized if your signature is witnessed.

4. Behavior Guidance Plan:  

· Return just the signed page.  You may retain the rest for your records.
5. Family Financial Agreement:

· Return the top copy only (white copy).  The bottom copy (yellow copy) is for you to retain for your records.  You may change your financial agreement once a semester.  Please notify your Site Director in writing when doing so.  Please do not forget to circle the days and times (Before or After School) that your child will be attending.  (You will receive this from your Site Director the first day your child attends program).

*Please note:  All the

information in your child’s file must be kept current.

Please update it as necessary throughout the school year.  

          Thank You!

Holly Donaldson    Nancy Loescher

  Program Director   Business Manager
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